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Business Opportunities Policy

Purpose of This Policy

At the Bookkeeper’s Detox, we are passionate about collaboration, and we encourage the
sharing of business opportunities amongst our members, but we want to ensure we are doing so
in a safe and streamlined way.

This policy outlines our approach to, and our expectations around, sharing business
opportunities within the Bookkeeper’s Detox membership.

Itis intended as a guide and framework to support professional standards across the
membership as a whole and our WhatsApp Community, the Bookkeeper’s Detox Network.

This policy is not contractual and does not form part of your membership agreement with the
Bookkeeper’s Detox. The Bookkeeper’s Detox may amend, update or supplement it from time to

time.
How Business Opportunities Are Shared Within the Membership

We want to ensure a consistent and manageable experience for all members and third-party
businesses when sharing business opportunities and so we require all of our members to follow
the process outlined in this policy below.

1. Ifa business contacts you about a business opportunity - If you want to share an
enquiry about bookkeeping support with the membership:

a. you will need a copy of the Bookkeeper Services Enquiry Form, which you can
access via the Member’s Area here or you can request a copy in the ‘Business
Opportunities’ group in the Bookkeeper’s Detox WhatsApp Community Group.

b. You can share a copy of the Bookkeeper Services Enquiry Form with the third-
party business for them to complete.

Please note that you do not need to provide any details about the business opportunity
to the Bookkeeper’s Detox at this time.

2. Sharing the business opportunity with the Bookkeeper’s Detox Network - Once the
form has been submitted by the third-party business, the Bookkeeper’s Detox will then
share the business opportunity within the ‘Business Opportunities’ group in the
Bookkeeper’s Detox WhatsApp Community Group.

3. Putting yourself forward for a business opportunity - Members are then free to
contact the third-party business directly using the information provided in the form at
their discretion.

Please note that any and all external business opportunities that are shared within the
membership must be submitted via the Bookkeeper Services Enquiry Form only.

This process is the exclusive method by which business opportunities may be shared within the
Bookkeeper’s Detox membership.

Allmembers should refrain from independently advertising opportunities during group sessions
or within group spaces, such as the Bookkeeper’s Detox Network.


https://www.bookkeepersdetox.com/bdx-members-area-8984

Member Responsibilities

When engaging with business opportunities shared through the Bookkeeper’s Detox, all
members are expected to:

e Treat each business opportunity with professional integrity and discretion.

e Conduct appropriate checks (including AML checks and client due diligence, as
required by law and in accordance with your own practice controls) before entering any
agreement with a business.

e Refrain from contacting the Bookkeeper’s Detox to mediate or manage communications
between the member and the business.

e Your communications and relationship with any third-party business via this process is
independent from us.

e Comply with the data protection requirements set out in the Data Protection and Data
Handling section of this policy.

e Respect the process and not bypass it by sharing opportunities outside of the procedure
and guidelines set out within this policy.

The Bookkeeper’s Detox Role
The Bookkeeper’s Detox does not:

e actas an agent, intermediary or introducer in relation to any business opportunities
shared through our membership or the Bookkeeper’s Detox Network; or

e vet, recommend, endorse or carry out any due diligence on any third-party business
that submits a business opportunity via the Bookkeeper Services Enquiry Form.

The Bookkeeper’s Detox will not participate in, mediate, or manage any communications
between members and third-party businesses under any circumstances.

Please be aware that the members and the third-party business are responsible for conducting
their own due diligence and entering into any agreements with one another independently. The
Bookkeeper’s Detox accepts no liability resulting from connections, business relationships,
agreements and/or arrangements resulting from an opportunity shared via the process set out in
this policy.

The Bookkeeper’s Detox strongly encourages you to conduct your own due diligence and seek
independent advice before making any decisions or entering into any arrangements.

Data Protection and Data Handling

The Bookkeeper’s Detox is committed to ensuring the security and privacy of third-party
businesses submitting business opportunities via the process set out in this policy.

The Bookkeeper’s Detox has made it clear that any information provided in the form will be used
for the sole purpose of communicating the business opportunity to our members only. This data
must not be used for any other purpose.

Consequently, allmembers must:

¢ treatallinformation shared via the opportunity forms as confidential and in accordance
with the GDPR and all relevant data protection laws;

e use the data only for the purpose of exploring the business opportunity;

e refrain from retaining, copying or repurposing the data outside the scope of this
intended use;

o take appropriate security precautions to store or delete any downloaded or saved
information; and



e never share the business opportunity or the any associated with any individuals or
entities outside of the membership.

Any misuse of this data may constitute a breach of data protection legislation and could result
in serious legal consequences for the individual involved.

Breach of This Policy

The Bookkeeper’s Detox will not tolerate behaviour that goes against this policy, and any serious
breach of this policy may result in the termination of your membership with immediate effect.

Amendments and Updates

The Bookkeeper’s Detox will review this policy and related procedures and practices
periodically and circulate any new or modified policy to you when adopted.

Questions or Concerns?

If you have any questions about this policy or how to share a business opportunity, please
contact us at: hello@bookkeepersdetox.com
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